27 January 2016




SLOLT'

Logging In

Whether logging into Scout Cloud, Scout Central, or the Scout Wiki, you'll begin here.
The three bits of information you'll need are:

Select Branch [ The Branch you belong to
Membership Number | Your Branch membership number

Password [ The password you've set

Note:
If you are logging in for the first time, your password will be your date of birth - DDMMYYYY

User Types

Scout Central provides different tools for different users. These vary depending upon your role
within your Formation. Throughout this document, items will have icons next to them to denote
which users have access to what tools.

Leader Section Leader, Group Leader, etc.
Young Leader E Sixers, Patrol Leaders, Venturer Scouts, and Rover Scouts

Youth Member | YM| Joey Scouts, Cub Scouts, and Scouts.

Note: Sixer and PL access is given by Leaders through a Members Register see Register Sheet: History

Section: Logging In
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Introduction

Scout Central is a new and exciting tool that
has been developed for Scouts Australia.
Through it, every member is able to actively
organise and track the part they play in our
Movement.

Scout Central pools its member information
from each of the Branches. At times this may
lead to Scout Central not displaying accurate
information. If you notice this happening,
check with your Branch to make sure they are
sharing your information correctly.




Updates

January 2016
~ ® Schedule meetings independent of a program
® Print out term programs
* Adults included on attendance sheet
* Record number of nights and distance travelled for camps and excursions
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Getting Started

Once you've logged in, you'll be presented with a personalised lander page. This will give you
access to all the features and tools within Scout Central. These include Scout Cloud, eLearning, the
Scout Wiki, as well as all your Group/Section specific information.

About Me Get Scouting e-Learning Programs Award Schame Eharing Resources Helg

Navigating Scout Cloud is done through the top navigation bar. Hovering over each menu item will
display sub-menu items that can be clicked. The 'house’ [@3) icon will bring you back to this landing
page from any other page; while the ‘arrow’ (E3) icon will log you out of Scout Central.

Section: Scout Central
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Personal Account Settings M

At some point you may want to modify your account settings, change password, or your account
picture. Doing all of this and more can be accomplished in the settings page.

Your settings can be accessed through the ‘About Me’ tab,

s ) ) About Me Get Scouting e-Learning
and clicking ‘My Settings.’ To change your personal details
including your date of birth and email, you will have to My Settings
. Review your details, ch ? your sett md aocess your files,
contact your Branch. They will need to update your your et et e
Membership records, which will be reflected on Scout My Notifications
Central. You are able to change any of the other settings ¥ou have 0 unread notificotions.
present, including those below.
My Formations
Formations redated (o your role.

The section that you are

Preferred Youth Section i volved with

Change the colour scheme of

Theme . .
Scout Cloud to a section other than your preferred section

This is image that will be displayed next to any information you

han r A rl .
Change your Avatar | . || 4e on Scout Central

Change Password | This settings is found on the right side context menu

Section: Scout Central
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Accessing your Formation/s Il W

The "My Formations’ section is one of the most important, and most used tools in Scout Central.
Getting to it can be done a number of ways. Either from the ‘About Me' tab in the navigation menu,
or from the ‘My Formations’ button on your landing page.

About Me Get Scouting e-Learning

My Settings
Review your details, change your settings and access your files.

My Formations

My Notifications
You have 0 unread notifications.

My Formations

Formations related to your role.

Program Finder e-Learning for
gy Woodbadge

Orvmr a thousand programs, acthvities and garmes

This will bring you to a list of Formations that you're a part of. For Group Leaders, and Leaders in
Charge, you'll have access to all of the Sections within your Formation. For Section Leaders, you'll
have access to the Section that you are a part of within your formation. Clicking on a Formation will
give you access to all the information relating to that Section.

Section: Scout Central
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Formation Information YM

BEE PEE SCOUT TROOP

Term Programs Attendance and Registers Photo Albums

Once you've selected a Formation, you'll be able to access their “Term Programs,’ ‘Photo Albums,’
and "Attendance and Registers’ records.

Term Programs
All the programs you've added will show up here. It will show all previous, and upcoming programs
that you've planned, so it can be used as an archive, and a term planner.

Attendance and Register / My Achievements
Every registered youth member in your Formation will be visible here. You will be able to mark
attendance for activities, and access a specific youth member’s records (their ‘Register Sheet).

Photo Albums
You can create albums for events, and place the photos you've taken in them. All the Leaders in
your Formation can add photos to an album, and all the youth members can see them, and add
comments.

Section: Scout Central




Term Programs: Create Term

Creating a term allows you to catalogue your programs within the year more easily. Doing so will
make finding specific programs in the future much easier. Term programs can also be printed for
reference.

BEE PEE SCOUT TROOP

Term Programs Attendance and Registers Photo Albums

~ ~ PREVIOUS TERM: TERM 4 2015
@..Ii‘ ...... B Print # Edit [ Delete

To create a term, click the ‘Create Term’ button in the top right corner of the "Term Programs.” This
will bring up a ‘Add a New Term’ form that you can add information too.

Name | Title of the term

First date in the term. This can

Mame* . . .
be the first night the formation
Start Date ol | I% i . Ih
St i will meet, or the first day in the
week of the term.
AR Theme | The theme of the term, if any.
Remark Remarks | Any comments about the term.

Once a term has been created, it will be placed
in the list of terms in order of its date. This

may mean that it isn't displayed if it's not the
previous, current, or next term.

To display all your Formation’s terms, you press
the ‘Show all Terms’ button, located next to the
‘Create Term’ button.

ADD NEW MEETING CREATE TERM

~ ~ PREVIOUS TERM: TERM 4 2015

@..IZI. ..... & Print # Edit Wl Delete
~ ~ CURRENTTERM: TERM 12016 0 (ADVENTURE)
@Ii‘ &= Print # Edit W Delete

»
'*l Section: Scout Central



Term Programs: Add New Meeting

D.E.lf.w To add meetings to your term, you click the “Add
s New Meeting” button. This will bring up a form to
- ; s fill in. The first section lets you give basic details
Sl ] e of the meeting, including Name and Type. If the

meeting is a camp or a hike, you'll be able to
| e pous include nights and kilometres respectively.
== The next section allows you to specify date and
location and the section after that will let you
o

include specifics about the night including duty six/
e patrol, theme, sections of the award you plan on
covering and any additional remarks.

You're able to include resources to run the evening.
o You are also able to include a program from the

program library or build your own.

Finally, you can set Areas of Personal Growth for a

|

RESOURLES _ meeting. This is useful for meetings that don’t have
| ' programs or for meetings that you have used from
| MO the program builder, whereyou can overide the

[ o, el L pre-existing AoPG’s.
| oo R conn wewreoca |
Term Programs: Add From

" ADAYINSYDNEY  _Lomymm

Adding a program from the Program Finder Library

~ makes it easy to program terms. After clicking
./ Add to Favourites the ‘Add From Library’ button, you'll then have to
navigate through the list of programs to find the
e+ ihpunt it e  S<hac rogrn one you wish to add to your term. Clicking on it
ADAY IN SYDNEY will show you a detailed view of the program, and
schduie For give you the option to ‘schedule’ it.
™ &< You'll then be able to program it as part of your
s AT term, including date and time. You also have the
Vpinwrs option to include extra details such as ‘Theme,’

‘Award Scheme Coverage,’ and ‘Remarks.’
Once you've saved it, you'll be able to go back an
edit it as you would any other program.

Note: Details on using the Program Finder can be
found in the ‘Program Finder’ Section.

Section: Scout Central




Term Programs: Add New Program

Adding a new program requires you to fill out more details about the activity, including the theme,
parts of the award scheme covered, items as part of the program, and any comments.

The parts of the form that can be filled out as part of step two, are:

Pragram Rems(1hr of the }
TR OTMETH T Arin pee

Theme

Form
Required

Award
Scheme
Coverage

Remarks

Program
ltems

A theme, if any, for the night

Whether a form is required for
the program

Any part of the program that
pertains to an aspect of the
award scheme

Any comments on the program.
Contacts, etc.

ltems that form part of the
program

As you add ‘Program ltems’ to the list, their
times will be added, to give a running total of
how much time has been programmed. For each
item, you can add information such as:

Length
Title

Leader
Equipment
AoPG

Method

The length of time the item will
take as part of the program

Title of the item

Who will be in charge of running
the item

Any equipment needed for the
item to run

Any Areas of Personal Growth
that the item covers

Any parts of the method that are
used in the activity

For help working out any Areas of Personal
Growth, or parts of the Scout Method, check the
context menu on the right side of the Program
form. There is also a video that further explains
how to schedule a program.

Section: Scout Central
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Photo Albums M

Photo albums allow you to amass a collection of photos of your formation that spans youth
members, and Leaders. You can keep track of events and share them with the rest of your Group.
Clicking the '‘Photo Album’ tab, you'll be shown a grid of all of your albums.

Photo Albums: Create an Album

To create a new album, you can click the ‘Create an Album’ button. This will bring up a form that will
ask you for an album ‘Title,” and 'Description.’
CREATE ALBUM FOR APILICON JOEY MOB y P

N o Once you've saved your changes, your new
itle omp Cam X
pLamp album will load for you to add photos.

inti *
Description” com prehension Camp.

A photo album can also be created in the term
You'd know what I mean if you'd been there. program tab, by clicking the camera icon to the
right of a meeting night.

Section: Scout Central
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Photo Albums: Adding Photos

To add photos to your photo album, you click

& DELETE ALEUM # EDIT ALBUM “Upload Some Photos” in the right sidebar. This
will then let you select which photos you intend
3 UPLOAD SOME PHOTOS on uploading. Once they've been uploaded,
you'll be able to view, comment, add captions,
Who can see these photos? and delete photos.

You are also able to delete an album. On doing

<« a3 so you will be able to select another album to
frrpen put the photos it contains, or delete the photos
Rl with the album.
sy
‘l-:: :': TuSae, aeTaRT2E Note:
B ol cund i B * Any photos uploaded as a photo album are
T"“’“’ visible to all other members on Scout Central. If
i you would like to restrict access to photos; they
o can be uploaded to Scout Cloud.

e : s W Videos can't be uploaded as part of a Photo

Album.

Section: Scout Central
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Attendance and Register

The Attendance and Register allows you to keep tabs on the members within your section. It
gives you the ability to monitor meeting attendance, badgework, maintain a record of camps and
excursions, and move the member up to the next section.

Note: Members of merged formations will not be visible, as they are not part of your formation on
Branch Records. For them to become visible in Scout Central, they must first be registered to your
formation through your Branch Membership System.

Section: Scout Central
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Attendance and Register: Marking attendance

Once you've ‘created a record’ of the meeting, you'll be able to mark the youth members
attendance. The options for attendance are:

Undefined Attendance has not been set, or has been reset.
Attended| ¥ | Marked as attending a meeting.
Not Attended | * | Marked as not attending a meeting.

All members will begin as having their attendance as undefined. To alter a member’s attendance,
you click the dashed box corresponding to the member’s name, and meeting. Clicking it once

will mark them as attending; twice as not attending; and three times will reset their attendance to
undefined. Unlike the Terms, and Meetings, you are able to change a members attendance at will.

Note: Sixers, Patrol Leaders, Venturer Scouts, and Rover Scouts have access to change the
attendance, as part of their duties. They cannot see other information about members.

Attendance and Register: Member Register Sheet Il (i) Ml YM (Own)

Youth Member Register Sheets give you access to an array of youth member details. You'll see basic
~ details such as their joining date; what position
NAME SERVICE  AGE they may hold, attendance for meetings, camps
: - and, excursions; and badgework.
Abel Azure 5 mths 25 yrs 8 mths
To access a member’s Register Sheet, you click
the members name in the ‘Attendance and

Maorris Lilac 5 mths 25 yrs 5 mths
H ]
Register’ tab.

Section: Scout Central
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Register Sheet: History
REGISTER SHEET - ABEL AZURE (#314159)

History
DATE JOINED 17 Feb 2013 DATE LEFT/BOOTED Edit
CURRENT POSITION  Save CREW LEADER 9 Feb 2015 Cancel Save
REMARK  Favorite Animal: Aardvark - Favorite Fruit; Artichoke - Favorite Month: April - Favorite Edit
Colour: Blue

The history tab displays basic information about a member. Clicking the edit button will make
contents in the row modifiable.

Register Sheet: Attendance

In a Member's Register, the Attendance is individualised, showing the members attendance for the
current year. You are able to look at a members attendance history by clicking the ‘Previous Year’
button. Attendance can be marked in the Register Sheet in similar fashion to the ‘Attendance and
Register’ tab, with the exception that it must be saved.

June x x f v

Section: Scout Central
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Register Sheet: Nights Camped and Kilometres Walked

Nights Camped and Kilometres Walked show the respective totals a member has achieved through
the duration of their time in the moment. “Nights carried forward” refers to the quantities that have
been achieved in all previous sections, while “Section total” refers to the quantities that have been

achieved in their current section.

Nights Camped and Kilometres Walked

NIGHTS CARRIED 23] | REMARK SECTION
FORWARD TOTAL
KILOMETRES CARRIED 280 REMARK SECTION
FORWARD TOTAL

&8

TOTAL

TOTAL

P
28 Cancel Save
368 Edit

The nights and kilometres carried forward are the sum of nights and kilometres from previous camps and excursions. If you believe
that the above information is incorrect, click the edit link and make your corrections. You can also include a remark to explain your

changes.

Clicking edit will give you the ability to overide the quantity that has carried forward if you believe
it is incorrect, as well as add a remark. Editing the section total can be done in “Camps/Excursions

Attended” section.

Section: Scout Central
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Reqgister Sheet: Camps/Excursions Attended

The ‘Camps Attended’ and ‘Excursions Attended’ modules offer comparable features, with the

exception that excursions can only go over a one day period, while Camps can spread over multiple
days.

Camps Attended A
KILOMETERS

DATE DESCRIPTION NIGHTS CAMP TYPE TRAVELLED

2 May 2015 Coastal Track 1 Hike § 28 Cancel Save

To create a new Camp/Excursion, click the ‘Add New Camp/Excursion’ button. This will prompt you
to select the beginning date, add a description, select a Camp/Excursion type and input how many

nights it ran over (for camps) as well as kilometres you've travelled (for hikes). Be sure to save any
changes you make.

Excursions Attended A
KILOMETERS

DATE DESCRIPTION EXCURSION TYPE TRAVELLED

25 Apr 2015 ANZAC Day Dawn S Mormal Excursion 3 Cancel Save

ADD EXISTING EXCURSION § ADD NEW EXCURSION

If you have already created a Camp/Excursion in another Members Register Sheet, you'll be able to
add it, by clicking the ‘Add Existing Camp/Excursion’ button. This will present a drop-down box for
you to select a existing Camp/Excursion. To handle variations on a Camp/Excursion, a new entry will
have to be created for each variant. Multiple events can co-exist on the same day.

Section: Scout Central
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Register Sheet: Badgework

You are able to monitor what badges a youth member has been awarded in their Register Sheet.
For each badge in the respective sections award scheme, you are able to set the date that it was
awarded to the youth member.

PRIMARY ROVER SCOUT BADGES
Membership Qualifications @ v
Membership Qualifications Edit
Awarded 17 Feb 2013 Cancel Save
Community Development Badge A\ A

Clicking the (™) arrow to the right side of any badge reveals the awarded field. To the right of this
will be an ‘edit’ button. Clicking this will allow you to select the date that a badge was awarded.

Section: Scout Central
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Proq fam Finder M See Term Program: Add from Library

The Program finder is a one stop shop for programs that have been developed by other Leaders.
You're able to search through the programs, and add them to your term.

To get to the program finder, you can either hover over the ‘Programs’ tab in the Navigation bar, and
click ‘Program and Activity Ideas,” or on the home page, click the "Program Finder’ tile.

Programs Award Scheme Sharing

Program and Activity ldeas

Owver 1,000 programs and activities for you to try. Program Finder e-Learning for
Cwer a thousand programs, activities and gares Woodbadge
fior oy 5o g B0 Rover Scouts. and more
Complete, ready-10-use pragrams for rainee

Submit Programs and Activities

Share your successful activities and complete programs.
READ MORE = READ MORE » FEAD MORE

Programs are shown in a list giving you the details, duration, activity type, section, and Areas of
Personal Growth that it incorporates. Each program has a star rating, based on feedback given by
other members.

Details Dur. Type Sec. AoPG
7' Prayer Tree 10 mins Activity | *
Have the Joeys write a prayer and add it to the prayer tree.
» Promise and law for new joey Mob Night  Program B .y
Get to know you game, discussion of promise and law, chasing game, promise and law
puzzles and story all designed to help a new Mob get to know each other and the basics h
of Promise and Law. With extra team game (newspaper walk) 2n
&

Clicking a program’s title, brings up more details on the program.

»
'*l Section: Scout Central



Program Finder: Search / Sort / Filter Il Il

To help you find programs you're interested in, you can use the search, sort, and filter functions to
help narrow down what you're looking for. The ‘Filter By’ panel gives you a number of options to
narrow your search by a programs characteristics.

Type

Section
AoPG

Scout
Method

Sort

Favourites
Only

Activity

Program

Name

Recent

An item that can be included
in a meeting

A complete meeting
program

Program specific to a section

Programs that incorporate an
area of personal growth

Programs that incorporate an
aspect of the Scout method

Sort programs alphabetically

Sort programs by most
recent first.

Only show programs that
you've favourited.

You can limit your search to just programs that you've
‘favourited,” and search for a program by name in the ‘Search’ field.

Section: Scout Central
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Any Section...

Any AoPG...

Any Scout Method...

Sort by Name
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Program Finder: Activities & Programs Il il

Clicking an item will provide you with its information in detail. You are able to ‘Favourite’ a program
to make it easier to find again. There are a few notable differences between an ‘Activity,” and a
‘Program.” A program will let you schedule it as part of a term, and give you access to a PDF version
of the program to print. Both may have resources attached to download as well.

Comments

Fun Fattor
Fit with AaPG:
Eate of Deliveny

comeranis o 10l prograen yet - be the

Share Your Experienc:

My rame; Pasca
My patitian;

Commnant:

T

Groag Leader 15t Obenul Soout Group

A preat Program. A few Bugs. Bul nothing major in the complaints depanment;

Section: Scout Central

You can rate how fun it is, how well it fits into
the Areas of Personal Growth, and its ease of
delivery out of 5 stars. Additionally, you can
comment on an item as well.
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Program Finder: Submit a Program/Activitylll [ll

Adding a program to the Program Finder shares it with the rest of the Movement, and adds it to the
growing list of programs already available.

i —— . STEP 10F 6
This step asks you to select what type of activity
you'll be submitting. The three options are: ‘an Pt hose 1 e o iy i ek 1 e, b 14 i i Y g G
Activity’; 'a Game'; or 'a complete program.’ i

B game

& » complede program fod o night or camp

Step 2 STEP20F§
Here you add the basic details of your program.
You can give your program a name, and select Wame o your progremst
the Youth Section it's aimed for, whether it's a Campte tegre

camp or night, and if it's indoors or outdoors.
Finally, you can choose a theme from the drop
down menu, or add your own.

Vouth sectian®

D joey Seeun Cub Srains Loien Wiertures Speuts | Beves Seails

Program typa®

Eamp O Nigea

Lecaboni®

Scout Central




Step 3
This step requires you to add the following:

The description of your
program. How to do your
program, and any notes. This
will be visible to anyone who
searches your program.

Description

A few descriptive words that will

Keywords help people find your program.

Whether you wish to upload
an attachment to supplement
your program. Note: You

will be asked to upload your
attachment after the last step.

Attachment

Any equipment that might
be needed as part of your
program.

Equipment

Step 4
In this step you can nominate a part of any

award scheme that your program works towards,
as well as any Areas of Personal Growth, and
part of the Scout Method that it includes.

Note: This will help others find it when they are
searching for suitable programs.

Section: Scout Central

STEP30F B

Description

Teach joey Soouts about Campfies. How 0o 523y #ady arcund a fire, and how to ligt 8 fine. Trere is ako time

farwnms camplis cangs, 1o dajoy B fire

Haywords

Camglive, Camp, Fre. joeys. Songs. Sa'ety, Songs

Cio you have a rescurce fils you weuld
likw to attach?

LAl g

Equipment

Fe Crum
e

Fire wood

SOnE Boois

fire Tutingubiher
Fare Eankers
Wil Buthst

[ o | comer |

STEP40F 5

Lirk 1o the Award
Fibama

Faropatnn Kisey £d 5 g R breronegn

Growth areas

o socal O Physicad O Imwlecoss Emctions!

Seeut methods

Eyrabeik
Tramework

B Natwre 8 Team Syasars

Aty

G Sprital {0 Cravucar

Fromis & Law Bervhr




. Stepd , , CONFIRM AND ADD RESOURCE
This step simply confirms your programs details,
and asks you to attach a PDF version of your il aripstmprapon bbb ot
program.

M Carpdirs Nighe
Vet Sectmee jnry SCousi
Typa Might

Location: Cutdoon
Theme Camperaf
Desription

Tisau oy Scouts sbout Campilive. How o stey sale sound o Bre and how o light a e, There is abo time bo
SO LTl SONES, (0 enjoy D line

Kaywords

Aswaerd Fooum jory Soour Envdronmes Thaferge

Growth Areax: Socal Plrnicel Irdeileciusd, Spomaal Character

Scout Mothads: Maturn, Team fystem

Attach the Program Sheet

To gnaure corantent ard relable formaiting acran all computers and devicm iR sheet miit be i@tached o MDY

v Ve of Microsolt Word alkow you Lo save your wood domimests a5 PUF, oF you can use an online

hegrfivewe Free pd come rocomy

et fwewve o ine.oam/ carevert-pa
Attach PRFY

Chooes Fis - J0FF Might - Campfine Neght.pof

“ COMFRM AND AD RESCJRCE

Adding Attachment from Step 3
After you've confirmed your details, if you AR e 00ReE
elected to upload an attachment, you will be
asked to do it now.

Program Finder Curation
Before programs are made avaialbe on the program finder they are verified by a committe of Youth
Program Leaders to assure the content fits the Scout Program and has been catogoried correctly.

Section: Scout Central
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